MyHununajbHoe 610/7xeTHOe 0011e00pa3oBaTelbHOE YIpekIeHne
«CPEJHAA OBITEOBPA3ZOBATEJIbBHAA INIKOJIA Ne 4 c.n. HAATEPEYHOE UMEHH
C.M. AXMETXAHOBA»

(MBOY «COHI Ne 4 c.i. HAATEPEYHOEY)

[MPUHATO YTBEPXIAIO
Ha 3acenanuu [lenarornyeckoro cosera Hupexrop MBOY «COILI Ne 4 c.n.
MBOY «COIII Ne 4 ¢.n. Haatepeunoe Hanrepeunoe um. C.M. AXxMeTxaHOBa»
uM. C.M. AxmMeTXaHOBa» / UcakoBa M.M./
[Iporokon Ne 1 ot 26.08.2025 r. [Tpuxa3z Ne 2 o1 26.08.2025 r.

( )

JOKYMEHT NOANNCAH
QNEKTPOHHOW MOAMUCHIO

CepTtudmkat: 10B86707BDFAAE6C1A2A9232660D998E
Bnageneu;: VicakoBa Manuka MaromegoBHa
LencrteuteneH: ¢ 10.10.2025 go 03.01.2027

. J

IHOJIMTUKA

o0padoTku nepcoHanbHbIX JaHHBIX MBOY «COIL Ne 4 c.n. Haarepeunoe
um. C.M. AXMeTXaHOBa»

1. O01Me noJI0KeHu s

1.1. Hacrosimas noinutruka o06paboTku nepcoHanbHbix AaHHbIX MBOY «COIL Ne 4 c.1.
Hanrepeunoe um. C.M. AxmerxaHoBay» (nanee — [lonuTika) onpenensier ueian oopadoTku
NEPCOHABHBIX JAHHBIX, KATETOPUHU U NepeyeHb 00padaThIBAEMbIX IEPCOHATIBHBIX JAaHHBIX,
KaTeropuu CyObEeKTOB, IEPCOHAIBbHBIE TaHHBIE KOTOPHIX 00pabaThIBAOTCS, CIIOCOOBI, CPOKH
ux 00pabOTKM M XpaHEHUs], MOPSAAOK YHUUTOKEHUS MEPCOHANIBHBIX TAHHBIX IPU JOCTHXKEHUU
1enei ux o0paboTKK UITH MPU HACTYIUIEHUH UHBIX 3aKOHHBIX ocHOBaHMi B MBOY «COIlI

Ne 4 c.n. Hagrepeunoe um. C.M. AxmerxanoBa» (nanee — [llkona).

1.2. JloxanbHble HOPMATUBHBIE aKThl U UHBIE JOKYMEHTBI, pETJIaMEHTUPYIOLHE 00pabOTKy
nepcoHaIbHBIX AaHHBIX B LlIkone, paspabaThiBatoTcs ¢ yueToM nonoxkenuit [lonutuku.

1.3. [letictBue [loauTuku pacnpocTpaHsaeTcs Ha IEPCOHANIbHBIE JaHHble, KOTopble [lIkona
0o0pabaThIBaeT C UCIOIL30BAHUEM H 0€3 MCTIOIb30BAHMS CPE/ICTB aBTOMATHU3AIHH.

1.4. B ITonuTuke UCMONB3YIOTCS CAEAYIOMINE MOHSATHS:



e TEpCOHANbHBIC TaHHBIE — JII00as HH(POPMAIHS, OTHOCSIIASICS MPSIMO MM KOCBEHHO
K OIIpE/Ie]IECHHOMY WJIM ONpeaesieMoMy GU3ndeckoMy JIMLy (CyObeKTy
MEPCOHANIbHBIX JIAHHBIX );

e IIEPCOHAJIbHBIC IaHHBIE, Pa3PELICHHbIE CYyObEKTOM NEPCOHANIBHBIX JaHHBIX AJIS
pacnpocTpaHEHUs], — IEPCOHAJIbHBIE JaHHBIE, JOCTYIl HEOTPAHUUEHHOTO KpyTa JINIL
K KOTOPBIM IIPEIOCTABJIECH CYObEKTOM MEPCOHATBHBIX JaHHBIX IYTEM Jauu
coryiacusi Ha 00pabOTKy IMEePCOHABHBIX TAaHHBIX, PAa3pPEIICHHBIX CYyObEKTOM
NEPCOHAIBHBIX JAHHBIX Ul PACIIPOCTPAHEHUS B OPSIKE, IPEAYCMOTPEHHOM
®enepanbHbiM 3aKk0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIlepaToOp NEePCOHAIBHBIX AaHHBIX (oneparop) — lllkona — ropuaudeckoe auLo,
CaMOCTOSITENILHO WJIM COBMECTHO C IPYTMMHU JIMIIAMH OpraHu3youiee u (Win)
oCyILIeCTBIIsAOLIee 00pa0OTKY MEPCOHAIBHBIX IaHHBIX, ONPEIENIAIONIee LEeIH
00pabOTKH NePCOHANBHBIX JaHHBIX, COCTAB MEPCOHAIBHBIX TaHHBIX, TIOICKALITIX
0o0paboTke, 1eHCTBUS (ONEepaliu), COBEPIIAEMbIE ¢ IEPCOHAIBHBIMU JAHHBIMU;

e 00paboTKa MepcoOHaIbHBIX JAHHBIX — ACUCTBHUE (OMEpalysi) Ui COBOKYITHOCTb
neiicTBuil (oneparuii) ¢ NepCcoHaIbHBIMU JaHHBIMU C HCIIOJIb30BaHHEM U 0e3
MCIIOJIb30BaHUs CPEJCTB aBTOMATU3AllMY, BKJItOUas cOop, 3aIuch,
cUCcTeMaTHU3alllio, HAKOIJICHNE, XpaHeHHe, yTOUHeHHe (OOHOBIIEHUE, H3MEHEHHE),
U3BJICYEHHE, UCIIOJb30BaHuE, Nepeaady (pacpocTpaHeHue, IPeJ0CTaBIeHHE,
J0CTy1), 00e31MuuBaHue, OJJOKMPOBAHUE, ylaleHUe, YHUUTOXKEHUE;

e aBTOMaTU3MpOBaHHAsi 00pAaOOTKA MEPCOHANBHBIX JaHHBIX — 00paboTKa
HEPCOHAIBHBIX JAHHBIX C IOMOIBIO CPEACTB BEIYUCIUTEILHOW TEXHUKY;

e PpacmpoCTpaHEHHUE NEPCOHAIBHBIX JAHHBIX — JAEUCTBUS, HAPaBJICHHbIC HA
pacKphITHE EPCOHANIBHBIX JTaHHBIX HEONPEIEICHHOMY KPYTY JIUIL;

e TPEJOCTaBICHHUE NIEPCOHATIBHBIX TaHHBIX — JEHCTBUS, HAIIPABJICHHbBIE HA PACKPBITHE
HEPCOHAIBHBIX JAHHBIX ONPEAEICHHOMY JIMIY WIH ONIPE/IeJIEHHOMY KpYTYy JIMII;

o OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpEKpaIeHne 00padoTKu
NEePCOHAIBHBIX JAHHBIX (32 UCKIIOUEHHEM CIIydaeB, eciii 00paboTka HeoOXxoauma
JUIsL yTOUYHEHHUSI IEPCOHAIbHBIX IaHHBIX);

e YHMYTOXXEHHE NEPCOHANBHBIX JaHHBIX — IEHCTBHS, B PE3yJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXKHBIM BOCCTAHOBHUTH COJAECPKAHHUE MEPCOHATBHBIX JTAHHBIX B
MH(POPMALIMOHHOM CHCTEME IEPCOHANBHBIX JaHHBIX U (MJIM) B PE3yJIbTaTe KOTOPBIX
YHMUYTOXKAIOTCA MaTepUaIbHbIE HOCUTEIH MEPCOHAIbHBIX JaHHBIX;

e 00e31M4MBaHUE MEPCOHATBHBIX JaHHBIX — JEHCTBUSA, B pe3yIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HCI0JIb30BAHUS JIOTIOJIHUTEIBHON HHPOpMAIIUU
OTIpeNIeIUTh MPUHAIEKHOCTh IEPCOHAIBHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHAIBHBIX JaHHBIX;

e MH(pOpPMAIMOHHAs CUCTEMA MEPCOHAIBHBIX IaHHBIX — COBOKYITHOCTh
coJiepkanuxcs B 0a3zax JaHHBIX MEPCOHATBHBIX JAHHBIX U 00ECIIEUNBAIOIINX UX
00paboTKy HH(OPMAIIMOHHBIX TEXHOJIOTHI U TEXHUUECKUX CPECTB;

e TpaHCrpaHUYHas Mepesiadya MepCoHaNbHBIX TaHHBIX — Mepeiaya MepCoHaIbHBIX
JTAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO TOCY/IapCTBA OPraHy BIacTh
MHOCTPaHHOTO IrOCY/1apCTBa, NHOCTPAHHOMY (U3UYECKOMY JIMILY HIIN
WHOCTPaHHOMY IOpPUINYECKOMY JIUILY.

1.5. IlIxona kak onepaTrop NepCOHAbHBIX JaHHBIX 00s3aHa:

1.5.1. CobmroaTh KOH(PHUACHIIMAITBHOCTD IEPCOHAIBHBIX IAHHBIX, @ UMEHHO HE
pacipoCTpaHsATh NEPCOHANILHBIE TaHHBIC U HE Mepe/iaBaTh X TPETHUM JUIaM 0e3 CoTiacus



Cy6’beKTa NEPCOHANIBHBIX JAHHBIX UJIK €0 3aKOHHOT'0O NPCACTABUTCIIA, CCJIU NHOC HE
IpeaAyCMOTPEHO 3aKOHOAATCIIbCTBOM.

1.5.2. Obecrnieunth cyObEKTaM MEPCOHANBHBIX JAaHHBIX, UX 3aKOHHBIM IPEICTaBUTENSIM
BO3MOKHOCTh 0O3HAKOMJICHHUS C JOKYMEHTAaMHU U MaTepHalaMH, COACPKAIUMU UX
MepCOHANbHBIE TaHHbIE, €CIIM NHOE HE MPEyCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.3. Pa3psacHATH cyOBbEeKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM IPEICTaBUTEISAM
IOPUINYECKHE ITOCIECACTBUA OTKA3a IPEJOCTABUTD IIEPCOHAIBLHBIE TaHHbIE.

1.5.4. briokupoBaTh WM yAalsTh HEITPAaBOMEPHO 00pabaThIBacMble, HETOYHBIE
MePCOHANBHBIE TaHHBIC TNO0 00ECTICUNTh UX OJIOKUPOBAHHE WIIH YAaJICHHE.

1.5.5. Ilpekpatuth 00pabOTKY U YHUUYTOXKHUTH HIIM OOE3TUIHUTh NEPCOHAIBHBIE TAHHBIC JTHO0
o0ecneunTh MpeKpalieHue 00paboTKH U YHUYTOKEHUE WM 00€3TMYMBAHNUE TTEPCOHATBHBIX
TAHHBIX NP JTOCTHKEHUH TIEJIN UX 00pabOTKH.

1.5.6. IlpexkpaTuth 00pabOTKY MEPCOHATBHBIX JAaHHBIX UM 00ECIIEUUTh MpEeKpalleHue
00pabOTKM EPCOHANBHBIX IaHHBIX B CIIydae OT3bIBa CYyOBEKTOM IMEPCOHAIBHBIX TaHHBIX
coryiacus Ha 00pabOTKy ero MepCOHANbHBIX TAaHHBIX, €CJIM HHOE HE MPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOI'0, BBIFOI0IPUOOpETATENIEM HIIK TOPYUUTENIEM IO KOTOPOMY
SBJIAETCS CYOBEKT MEPCOHANBHBIX JaHHBIX, UM UHBIM cornamenueM Mexay Llkomnoit u
CyOBEKTOM MEPCOHAIbHBIX JIaHHBIX.

1.5.7. IllpuHAMATH MEpPBI, HEOOXOAUMBIC U JJOCTATOYHBIC I 00CCIICUCHHSI BHITIOJTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U MPUHATHIMH B COOTBETCTBUU C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMHU.

1.6. IlIxosna BIpase:

1.6.1. CaMOCTOSTENHHO ONPENENATh COCTaB U epeYeHb Mep, HEOOXOUMBIX U IOCTaTOYHBIX
JUIs 0OecTiedeHtsl BBIITOJIHEHUSI 003aHHOCTEH, TPEelyCMOTPEHHBIX 3aKOHOM U IPUHSATHIMU B
COOTBETCTBUU C HUM HOPMAaTHUBHBIMU IIPABOBBIMU aKTAMH, €CIIM UHOE HE IPELyCMOTPEHO
3aKOHOJIATEIbCTBOM O MEPCOHAIBHBIX JaHHBIX.

1.6.2. icnonbs30BaTh NepCcOHANbHBIE JaHHBIE CYObEKTOB NEPCOHAIBHBIX IaHHBIX 0€3 UX
COIJIachs B CIIy4asiX, IPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenocraBnsaTh NepcoOHaIbHbIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX TPETHUM
JMIaM B CIIy4asix, IPeLyCMOTPEHHBIX 3aKOHOJATENIBCTBOM.

1.6.4. [lopyuntb 00pabOTKY MEPCOHANBHBIX JaHHBIX IPYrOMY JIMILy C cOTacus CyObeKTa
MEPCOHANBHBIX JAHHBIX, €CIH UHOE HE MPEeTyCMOTPEHO (eiepaibHbIM 3aKOHOM, Ha
OCHOBAHHUU 3aKJIF0YAEMOI0 C 3TUM JIMIIOM JIoroBopa. JIuio, ocymecTpisioniee 00padoTKy
MepPCOHANBHBIX JaHHBIX 10 nopy4yeHuto [Ikobl, 06513aH0 cOOI01aTh MPUHIUIIBI U TIPaBUiIa
00pabOTKM MEePCOHANBHBIX IaHHBIX, IPEIYCMOTPEHHBIE 3aKOHOM, COOITIOATh
KOH(UIEHIINATBbHOCTD EPCOHANBHBIX TAHHBIX, IPUHUMATh HEOOXOIUMbIE MEPHI,
HanpaBJeHHbIE Ha 0OecrieueHue BBIMOIHEHUS 0053aHHOCTE!, MPETYCMOTPEHHBIX 3aKOHOM.



1.7. PaGoTHHKY, COBEPIICHHOJIIETHUE YUAIUECS, POIUTEITH HECOBEPIICHHOJICTHHX
YYaIIHuXCsl, HHBIE CYOBEKTHI IEPCOHATBHBIX JJAHHBIX (Jajiee - CyObEeKThI TePCOHATBHBIX
JTAHHBIX ) 00sI3aHbI:

1.7.1. B ciydasix, IpeyCMOTPEHHBIX 3aKOHOAATEILCTBOM, IIpeocTaBiaTh llkome
JIOCTOBEPHBIE NIEPCOHATIbHBIE IaHHBIE.

1.7.2. Ilpu n3MeHeHNH NePCOHANBHBIX JaHHBIX, 00HAPYKEHHH OIIMOOK MJIM HETOUHOCTEH B
HUX He3aMeUIMTEeNbHO coo0maTs 00 sToM IlIkore.

1.8. CyOBeKThI MepCOHATBHBIX JaHHBIX BIIPABE:

1.8.1. IlomyuyaTs nHpOpMAIHIO, KacaloUIyl0cs 00pabOTKH CBOMX MEPCOHATBHBIX TaHHBIX,
KpOME CTydaeB, KOTJIa TaKOHM JTOCTYII OTpaHnu4eH (eepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBathb ot I1IKOJIBI YTOUHHTH TIEPCOHATBHBIC JaHHbBIC, OJOKUPOBATH MX HJIH
YHHUYTOKHUTD, €CJIU IICPCOHAJIBHBIC TAHHBIC ABJIAIOTCA HCIIOJIHBIMHA, YCTAPCBIINMU,
HETOYHBIMH, HE3aKOHHO MOJYYECHHBIMH UIIH HE SIBISIOTCS HEOOXOAUMBIMHE JIJIs1 3asIBIICHHOM
e 00paboTKH.

1.8.3. JlonosHUTh NepCcOHAIbHBIE JaHHBIE OLIEHOUYHOTO XapaKTepa 3asiBICHUEM,
BBIPAKAIOIMM COOCTBEHHYIO TOUKY 3PEHHSL.

1.8.4. O6xanoBath aeictBus unm Oe3neiictue LIkonbl B ymoTHOMOYEHHOM OpraHe 1o
3aIIUTE MPaB CyObEKTOB MEPCOHATBHBIX JAHHBIX WU B CyJI€OHOM MOPSIIKE.

2. IIpaBoBbIe OCHOBaHUS 00PA0OTKH NMEPCOHATBbHBIX JAHHBIX

2.1. I[IpaBoBBIMH OCHOBaHUSAMHU 00PaOOTKHU NMEPCOHANBHBIX TaHHBIX B llIkomne sBistoTcs
yCTaB U HOPMATHBHBIE MPABOBBIE AKTHI, /ISl HCTIOJIHEHUSI KOTOPBIX U B COOTBETCTBUH C
koTopbiMH LlIkoma ocymecTBisieT 00paboTKy NEPCOHATIBHBIX JAHHBIX, B TOM YHCJIE:

e TpynoBoii KOJIEKC, HHBIE HOPMATHUBHBIE MPABOBBIC AKTHI, COJIEPIKAIINE HOPMBI
TPYZAOBOI'O IIpaBa;

o bro/pkeTHBIN KOJIEKC;

e Hanorosslit KoAeKC;

e ['paxkpaHCKUI KOJIEKC;

o CeMeHHBIN KOJIEKC;

o  ®enepanpHblii 3aK0oH 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
®denepannn» U NPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHBIE IPABOBBIEC AKTHI;

e COLHAIIBHOE, MIEHCHOHHOE U CTPAXOBOE 3aKOHOATENHCTBO Poccuiickoit
denepaunu;

e 3aKOHOJIATEILCTBO B chepe 6€30MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUICCKOM
3aIIHIICHHOCTH.

2.2. [IpaBOBBIMH OCHOBaHMAMHU 00PaOOTKHU MEPCOHAIBHBIX TaHHBIX B IlIkone Takke
SIBJIIIOTCSI IOTOBOPHI € (PU3MUECKUMU JIMIIAMH, 3asBJIEHUS (COTIacusi, JTOBEPEHHOCTH )
yJaluxcs U poauTesneil (3aKOHHBIX MPECTaBUTENEH) HECOBEPIIEHHOJIETHUX YYaIlluXCs,
corjacusi Ha 00pabOTKy MePCOHATBHBIX JaHHBIX.



3. leu 00padOTKH NMEPCOHAJBHBIX JAHHBIX, HX KATETOPMH U NepedYeHb, KaTeropuu
Cy0bEKTOB, IEPCOHAIbHbIE JaHHbIE KOTOPBHIX 00padaThHLIBAIOTCS, CIIOCO0bI, CPOKU MX
00padoTKHN U XpaHEeHH s, NOPSAOK YHUUYTOKEHHUS NePCOHAIbHBIX TaHHBIX

1. e 00padoTKu: opranu3anusi 00pa3oBaTeJIbLHON 1eITeJIbHOCTH 10
o0pa3oBaTe/IbHBIM MPOrPAMMAM HAYAJIBLHOI0 0011ero, 0CHOBHOI0 001ero U CpeHero
0011ero oOpa3oBaHus, J10NMOJHUTEIbHBIM 001I€00pa30BaTEeIbHBIM MIPOrPAMMAM

Kareropun
JTAHHBIX

HCpCOHaJ'IBHBIe JaHHBIC

CoenuannHble
JTaHHBIE

Ilepeuenn
JAHHBIX

e (amuHs, UMs, OTYECTBO;

e TION;

e TPaXIAHCTBO;

e JIaTa U MECTO POXKIICHUS;

e u3oOpaxenue (pororpadusi, BUACO);

e TIACIIOPTHBIE IaHHBIE;

e QJIpEC PETHCTPAINH 110 MECTY
KUTEIbCTBA;

e ajnpec (paKTUYECKOTO MPOKUBAHUS;

e KOHTAaKTHbBIC JAHHBIE;

e WHJMBHUIYaIbHBI HOMED
HAJIOTOILIATEIbIIHKA,;

e CTpPaxoOBOH HOMEp MHIUBUIYaTHHOTO
nuueBoro cueta (CHUJIC);

e CBe/lCHUA 00 yCIIeBaeMOCTH
00y4aroImerocs u Apyrue CBeCHHS,
oOpa3yroIuecs B porecce
peanu3anuu 00pa3oBaTEIHLHOM
MIPOTPaMMBI;

e WHBIC IEPCOHAIBHBIC TAHHBIC,
MpeIoCTaBIsseMble PU3NIECKUMHU
JIMLIAMH, HeOOXOAUMBIE IS
3aKJIFOUEHUS U UCTIOJTHEHUS
JIOTOBOPOB, UCIIOJTHEHUSI HOPM
3aKOHOJATENHCTBA B cepe
oOpazoBaHUs

CBeneHud 0 COCTOSTHUH
3JI0POBBS

Kareropun
CyOBEKTOB

OOyyaronuecs, UX poaUTENN (3aKOHHBIE TTPEICTABUTENN)

CnocoObl
00paboTku

ABTOMaTI/ISI/IpOBaHHa}I 06pa60T1<a u 0e3 CpCACTB aBTOMATU3aluu, B TOM

HHUCJIC:

e TIOJy4YEHHE NMEPCOHAIBHBIX JaHHBIX B YCTHOM U MUCbMEHHOU opme
HEMOCPEJICTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX IaHHBIX;

e BHECEHMS NEPCOHAIBHBIX JAaHHBIX B JKYPHAJIbI, PEECTPHI U
MH(POPMAIMOHHbBIE CUCTEMBI U TOKYMEHTHI LIIKObI.




Cpoku B Teuenue cpoka peanuzanun o6pa3oBaTeNbHON MPOTrPaMMBbI

o0paboTku

Cpoku B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPO JIe]l B 3aBUCIMOCTH OT
XpaHEHHS THIIA JIOKyMEHTa, B KOTOPOM COZIEPKATCS IEPCOHANBHBIC TAaHHbIE
[Mopsimok B coorercTBu ¢ [lopsakomM yHUUTOXEHUS 1 00€3TMIMBAHUS
YHUYTOXXEHUS | IEPCOHAIBHBIX TaHHBIX LIIKOMIBI B 3aBUCUMOCTH OT THIIA HOCUTEIIS

MEPCOHATTBHBIX TaHHBIX

2. lleas 00pad

OTHOIIICHUAX, B TOM YHUCJIC 00s13aHHOCTEl M0 OXpaHe Tpyaa

OTKH: BHINOJHEHUS PYHKUMHA ¥ MOJHOMOYHMH PpadoToaaTeisi B TPYA0BbIX

Kareropun IlepcoHanbHble TaHHBIC Cneuuanbubie | buovempuueckie
JTAHHBIX MEPCOHANIBHBIC | /1€PCOHATILHBIE
NaHHbIE OaHHbvle
Ilepeuenn e amunus, UMs, OTYECTBO; Csenenus o Hzo0padicenue na
JTAHHBIX e IIOJ; COCTOSTHUH gdomo u
e TPAXKIAHCTBO; 310pOBbS 8U0€03anUCH,

e JlaTa U MECTO POXKJECHUS;

e H300pakeHUE
(pororpadus);

e ACMOPTHBIE JaHHBIC;

e aJipec perucrpauuu rno
MECTY >KHTEJIbCTBA;

e ajapec (pakTUYECKOTO
MPOKUBAHUS;

e KOHTaKTHBIC JJAHHBIE;

e WHJIUBUJyaJIbHBIA HOMED
HaJIOTOIJIaTeNbIINKa;

e CTPaxoBOH HOMED
WHIUBUTYAIbHOTO
nuneBoro cueta (CHUJIC);

e cBeeHUs 00 00pazoBaHuUW,
KBaJIM(pUKaITIH,
npo¢ecCuOHAITBHON
MOATOTOBKE U MOBBIIICHUN
KBaJIM(DUKALINY;

e CEMEMHOE MOJI0XKEHHUE,
HaJIU4ue JIeTeH,
POJICTBEHHBIE CBSI3H;

e CBEJIEHUA O TPYAOBOU
NEeSATEIbHOCTH, B TOM YHUCIIE
HaJM4ue MOOUIPEHM,
HarpaxJaeHul u (Hin)
JTUCITUTITHHAPHBIX
B3BICKAHUI;

e JIaHHBIC O PETUCTPAIUU
Opaxa;

e CBEJCHHUS O BOUHCKOM

NOJIYUEHHBIX C
Kamep HabI0O0eHUs.




yuere;

e cCBeAcHUS 00 UHBAIUAHOCTH;

e cBeJeHHS 00 ynepKaHuU
AIMMEHTOB;

e CBEJCHHS O JJOXOJIE C
MPEBIAYIIEro MecTa
paboTHI;

e WHBIC IEPCOHAITBLHBIE
JaHHBIC, TIPEIOCTABIISIEMbIC
paboTHUKaMU B
COOTBETCTBHUH C
TpeOOBaHUSMU TPYAOBOTO
3aKOHOJIATEIhCTBA

Kareropun PaGoTHuku, kanAMAATH HA pabOTY (COMCKATEIN)
CyOBEKTOB
CriocoOsl ABToMaTu3upoBaHHas 00paboTka u 0e3 CpeACTB aBTOMATH3alMU, B TOM
o0paboTku qHCIIe:
e IIOJIy4Y€HHE NIEPCOHATBHBIX JaHHBIX B YCTHON U MUCbMEHHON (hopme
HENOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JIaHHBIX;
e BHECEHHs NEPCOHAIIBHBIX JAHHBIX B )KypHAJIbl, PEECTPhI U
MH(POPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI LLIKoITbI
Cpoku B Teuenue cpoka neicTBUs TpyA0BOro A0roBopa. /s kaHauiaToB — B
o0paboTKu TE€YEHHE CPOKA, HEOOXOJUMOTO JUIsl PACCMOTPEHUSI KaHAUATYphl U
3aKJIFOUYEHHUS TPYAOBOTO AOrOBOpa
Cpoku B teuenue cpoka, yCTaHOBJIEHHOI'O HOMEHKJIATYpPOil 1€ B 3aBUCUMOCTH OT
XpaHEHUS THUIIA TOKYMEHTA, B KOTOPOM COJEPKATCS IEPCOHANIBHBIE IaHHBIE, B TOM
YHClie B COCTaBe JIMUHBIX Aen — 50 net
[Topsnox B cootBercTBuu ¢ [lopsakomM yHUUTOXKEHUS U 00€3TMIMBAHUS
YHUYTOXKEHUS | IEPCOHAIBHBIX TaHHBIX LIIKOMIBI B 3aBUCUMOCTH OT THUIIA HOCUTEJIS

MNEPCOHATTBbHBIX TaHHBIX

3. Leab 00padoTku: peaju3anus rpaxkiaHCKO-IPaBOBbIX 10T0BOPOB, CTOPOHOIA,
BBITOJ0NIpHOOpeTaTeIeM MM MoJIyyaTesaeM KOTopbix siBiasercs Hlkona

Kareropun IlepcoHasibHBIE JaHHBIE

JAHHBIX

Ilepeuenn e (amunus, UMs, OTYECTBO;
JAHHBIX e IIaCIOPTHBIE JaHHBIE;

e aapec peructpanuu U (W) (HakTHIecKOro NPOKUBAHUS;

e KOHTAaKTHbBIE JAHHBIE;

e MHIMBHUIYaJbHBII HOMEp HAJOTOIIATEbIINKA;

e HOMEp pacyeTHOIO CUeTa;

e HOMep OaHKOBCKOW KapThl;

e HHBIE IEPCOHANIbHBIE JaHHBIE, IPEOCTaBIsieMble (PU3MUECKUMHU




JIMIaMu, HCO6XOI[I/IMI>IG JJIA 3aKJIFOUYCHUSA U UCIIOJTHCHUA
JOTOBOPOB

Kareropuun KoHTtpareHTsl, mapTHEpPHI, CTOPOHBI JIOTOBOpa
CyOBEKTOB
Cnioco6bl ABTOMaTH3UpOBaHHAs 00paboTKa U 6e3 CpeICTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e TIONyYEHHE NMEPCOHATIBHBIX JIAHHBIX B YCTHOW M MUChMEHHOU (hopme
HETIOCPEJICTBEHHO OT CyOhEKTOB NIEPCOHANBHBIX JIAHHBIX;
e BHECCHHS MEPCOHATBHBIX JIAHHBIX B KYPHAJIbI, PECCTPHI U
WH(POPMAIIMOHHBIE CUCTEMBbI U TOKYMEHTHI L1IkoITbI
Cpoku B Tedenue cpoka, HEOOXOIUMOTO JIJIsl HCIIOTHEHHS 3aKIIOYEHHOTO JOTOBOPa
00paboTKu
Cpoku B tedenne cpoka, yCTAaHOBICHHOT'O HOMEHKJIATYPOH 1€ B 3aBUCUMOCTH OT
XpaHCHHS TUIA TJOKYMEHTa, B KOTOPOM COJICPIKATCS TIEPCOHAIBHBIC JaHHBIC
[Mopsimok B cootBercTBum ¢ [TopsakoM YHUUTOKEHHS U 00€3TMUNBAHMSI
VHUYTOXKCHHUS | IEPCOHATBHBIX JaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THUTIA HOCHUTEIIS

MNEPCOHAJIbHBIX JJaHHBIX

4. llean 00pad

OTKH: o0ecreyeHue 0e30mMacHOCTH

Kareropun IlepconanbHblE NaHHBIE
JTAHHBIX
Ilepeuens e (amunms, UMs, OTYECTBO;
JAHHBIX e TIaCIOPTHBIE IaHHBIE;
e aJpec peructpauuu U (Wim) GpakTHIecKoro NpoKUBaHMS;
e KOHTAaKTHBIE JAHHbIE
Kareropun IToceturenu IIkonsl
CyOBEKTOB
CriocoOsr ABTOMaTu3upoBaHHas 00paboTKa U 0e3 CpeACTB aBTOMATH3alMH, B TOM
00paboTKu qucIe:
e TIOJy4YEHHE NMEPCOHAIBHBIX JaHHBIX B YCTHOM U MUChMEHHOU opme
HETOCPEJICTBEHHO OT CyOBEKTOB EPCOHANBHBIX JIaHHBIX;
e BHECEHMS NEPCOHATBHBIX IAaHHBIX B XKYPHAJIbl, pEECTPHI U
MH(OPMAIMOHHbBIE CUCTEMBI U JOKYMEHTHI I1IkouIbI
Cpokn B teuenue neprosa HaxoxAeHUS NoceTUTENs Ha Tepputopur Llkomsl
00paboTKu
Cpoku B TedeHue cpoka, ycTaHOBIEHHOTO HOMEHKJIATypOil J1ell B 3aBUCUMOCTH OT

XpaHCHUA

TUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA NNCPCOHAJIBHBIC NAHHBIC, B TOM




yriciie MUHIMYM 30 JTHEW B OTHOIICHHUH 3alucell KaMep BUICOHAOTIOICHUS

HOpHI[OK B cootBeTcTBHM C HOpH,I[KOM YHUYTOXCHUA U 00€e3IMYBaHN
YHUUTOXCHHUA | ICPCOHAIBHBIX JaHHBIX IIIk0BI B 3aBUCUMOCTH OT THIIAa HOCUTEIIA
INEPCOHATIBbHBIX TaHHBIX

4. YcioBusi 00padOTKH NMePCOHAIBHBIX JAHHBIX

4.1. llIkona ocymiecTBisieT cOOp, 3aMKUCh, CUCTEMATHU3AIINIO, HAKOIUUICHHE, XpaHEHHE,
yTouHeHHe (0OHOBJICHHE, U3MEHEHUE), U3BJICUCHHE, UCTIOIb30BaHUE, ITepeIady
(pactipocTpaHeHue, MpeAoCTaBICHHE, JOCTYIT), 00e3THYUBaHNEe, OJIOKUPOBAHUE, YAAJICHUE H
YHUYTOXKCHHE NIEPCOHAIBHBIX JaHHBIX B COOTBETCTBUH C 3aKOHOJIATEIIBCTBOM O
HepCOHaJH)HI)IX JAHHBIX U JIOKAJIbHBIMHU HOpMaTI/IBHI)IMI/I aKTaMH ]_HKOJ'II)I.

4.2. Bce nepconanbhbie qannbie [1Ikoa noiaydaet ot cCyObeKTa MepcoHAbHBIX IaHHbBIX, a B
CIIy4asix, KOTJja CyObeKT IMePCOHATBHBIX IAHHBIX HECOBEPIICHHOJICTHUMH, — OT €r0 POIUTEIICH
(3aKOHHBIX MPEJICTABUTEIIEH ).

4.3. Ilonyyenue o 06pabOTKy NEPCOHANBHBIX TAHHBIX, PA3PEIICHHBIX CYyOHEKTOM
MEPCOHAIBHBIX JAHHBIX JUIS pactpocTpanenus, [1Ikomna ocymecTBiIseT ¢ coOMoeHneM
3aMpeToB U YCIOBUIl, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. llIxona oOpabaTeIBaeT nepcoHaIbHbIC JaHHbIE:

e 0€3 HCIIOIB30BAHMSI CPEJICTB ABTOMATH3AIUH;

e C HCIIOJIb30BAHHEM CPEJICTB aBTOMATU3AIIMH B MPOrpaMMax ¥ MH(POPMAIIMOHHBIX
cucreMax: «1C: 3apnaama u kaopory, «1C: Bubnuomekay, «dnekmporHublil
OHesHUK», «IIpoxo0 u numanuey.

XpaHeHHe INEPCOHAJIbHBIX TaAHHBIX:

4.5.1. lllkona XxpaHUT NIEPCOHANIbHBIE TAHHBIE B TEYCHHUE CPOKA, HEOOXOUMOTO IS
JOCTHKEHHS 1IeJIe uX 00paboTKH, a TOKYMEHTHI, COAeprKallie epCoHaIbHbIE TaHHbIC, — B
TEUEHHUE CPOKa XPAHEHHUs JOKYMEHTOB, IPEyCMOTPEHHOIO HOMEHKIIATYPOU 1€, C YUETOM
apXMUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepcoHanbHble TaHHBIE, 3aUKCUPOBAHHBIE HA OYMa)KHBIX HOCUTENSX, XPAHATCS B
3anupaemMbIx mKadax 100 B 3alHpPaeMbIX TOMEUIEHUX, JOCTYI K KOTOPbIM OIpaHUYEH.

4.5.3. TlepconanpHbIC TaHHBIE, 00pabaThIBaeMbIe C UCIIOJIB30BAHUEM CPEICTB
ABTOMATHU3AIINH, XPAHSATCS B TAKOM IMOPSJIKE U HA YCIOBUSAX, YTOOBI HCKIIFOUUTh
HENPaBOMEPHBIN WM CITy4alHbIN TOCTYN K HUM, YHUUTOXKEHHE, U3MEHEHHUE, OJIOKUpOBaHHE,
KOIHMPOBaHUE, MPEIOCTABIEHUE, PACIPOCTPAHEHUE TIEPCOHATBHBIX JAHHBIX, @ TAKKE UHbIE
HCIIPaBOMCPHBIC HeﬁCTBHﬂ B OTHOHICHUH TICPCOHAJIBHBIX JAaHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 32 00pabOTKy nepcoHanbHbIX AaHHBIX B LlIkoie, mpekpamaroT ux
o0OpalaThIBaTh B CIAEAYIOLIUX CIydasX:




e JIOCTUTHYTHI i€ 00paOOTKH NEPCOHANBHBIX JAHHBIX;

e HCTEK CPOK JEHCTBHS COTJIacHsl Ha 00pabOTKY MEePCOHANBHBIX JJAHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MePCOHATBHBIX JTaHHBIX;

e 00paboTKa MepCOHATBHBIX JaHHBIX HEITPAaBOMEpPHA.

4.7. llepenaya nepCOHAIbHBIX TAHHBIX:
4.7.1. lllxona obecrieunBaeT KOHPUACHINATBLHOCTD IEPCOHATBHBIX JTAHHBIX.
4.7.2. llIxona nepenaeT NepCOHAIbHBIC TaHHBIE TPETHUM JIMIIAM B CICYIOLIUX CIIydasiX:

e CyOBEKT NMepCOHANBHBIX JAHHBIX JaJl COTJIACKE Ha Mepe/iady CBOMX JaHHBIX;
e TMepedaTh JaHHbIE HEOOXOUMO B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOAATEIHCTBA
B paMKaX YCTaHOBJICHHOMW MPOIIEAYPHI.

4.7.3. lllkoma He OCYHICCTBJIACT TPAHCTPAHUYIHYIO IEpeaady NEPCOHAJIIbHBIX JaHHBIX.

5. ARTya.ﬂnsaum{, HCIIPAaBJICHHUE, YIAJCHUEC U YHHUITOKCHUEC NEPCOHAJIBbHBIX TaHHDBIX,
OTBETHI HA 3aIIPOCHI Cyﬁ'bEKTOB MEPCOHAJTBHBIX JAHHBIX

5.1. B cnyuae npenocTaBiieHUst CyObEKTOM MEPCOHATBHBIX JIaHHBIX, €70 3aKOHHBIM
MPECTaBUTENIEM (AaKTOB O HENOJIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX HIIM HE3aKOHHO
MOJTYYEHHBIX MEPCOHABHBIX JaHHBIX [IIkona akTyanusupyer, ucrpasisieT, OJIOKUPYET,
yIQISET WM YHUUTOXKACT UX U YBEAOMIISIET O CBOMX JICHCTBUAX CYOBEKTA MEPCOHAIBHBIX
JaHHBIX.

5.2. Ilpu nocTxkeHUU 1iesieit 00pabOTKH MEPCOHATBHBIX JaHHBIX, & TAKXKE B ClIy4ae OT3bIBa
CyOBEKTOM MEPCOHANIBHBIX IAHHBIX COIJIacus Ha 00pabOTKy NEPCOHANBHBIX JaHHBIX
MepCOHANbHBIE TaHHBIE MOANIEKAT YHUUTOKEHUIO, €CIIM UHOE HE TPEyCMOTPEHO IOTOBOPOM,
CTOPOHOM, MoJy4yaTesieM (BBIroA0NpruoOpeTaTeseM) Mo KOTOPOMY SIBISIETCS CyOBEKT
MePCOHANBHBIX TaHHBIX.

5.3. YHUUTOXKEHUE TOKYMEHTOB (HOCHUTENEH), coJleprKallluX epCOHAIbHbIC TaHHbIE,
MIPOU3BOJUTCS B COOTBETCTBUHU € [TopsikoM yHUUTOXKEHHS U 00€3IMYMBAHUS IEPCOHATBHBIX
JaHHbIX [IIK0JBI B 3aBUCUMOCTH OT TUIIA HOCUTEIIS IIEPCOHAIBHBIX JAHHBIX, B TOM YUCIIE
MyTeM U3MENbYEeHUs LIpesiepe, CTUpaHus Wik (pOpMaTHPOBAHUSI SJIEKTPOHHOTO HOCUTEIIS.

5.7. o 3anpocy cyObeKTa NepCOHATBHBIX JAaHHBIX WM €T0 3aKOHHOTO MPECTaBUTENs
[lIxona coobmraeT emy nHpopManuo 00 00paboTKe MEPCOHATBHBIX IAHHBIX CYOBEKTa B
CPOKH U B TIOPSIKE, YCTAHOBIEHHOM 3aKOHOM.
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